MAKE-UP WORK 
Excused Absence – you have one day for each absence to make up missed assignments. If the work is not completed within the allotted time (one day for each absence), the student receives a zero (0) for the incomplete work. 
Please note that it is the responsibility of the student to seek out the teacher to find out what was missed at the teacher's convenience, outside the regular class period (after school by 4:10). It is also the student’s responsibility to copy missed class notes from other students, make up for missed reading time, or to complete the daily reading journal.  
With long-standing assignments, (assignments that were assigned and due long before the absence), the student will turn in the assignments on the first day back to school. Missed tests, quizzes, in-class essays or special projects missed during your absence must be completed after school within 2 days of your return to class following an excused absence.
NO LATE WORK
Failure to submit work on time is perhaps the single worst way to damage your grade.  

Any assignment not submitted by the end of a scheduled class period is considered LATE WORK. It is quite unfair to other students to allow you extra time after other students have turned in the completed assignments. 

In a few cases, you may attend tutorials (within 1 day) to finish class work at the teacher’s discretion and schedule. This option will not be available for all assignments. 
The following are not acceptable excuses for Late Work. DO NOT ASK TO TURN IN LATE WORK FOR ANY OF THE FOLLOWING REASONS. 

· Missing the assignment because you are tardy or on an office referral
· Failing to complete assignment (This is usually due to talking)
· Forgetting it at home (or in locker)
· Not starting the assignment on time 

· Forgetting to hand it in
Partial credit may be awarded, at my discretion, for incomplete work submitted on time. No credit will be given to completed work turned in late.
WRITING ASSIGNMENTS
Written essays, including the research paper, will be completed in-class ONLY.  Essays, rough drafts, notes, and prewriting will be kept in a designated area for students to work on during class or after school during tutorials. If you take these items home and do not have them to work on in class, you are not following classroom procedure. You will receive a zero (0) for the day and be given an alternate assignment (grammar review, reading assignment). Classroom disruptions that result from your not having your written assignments will be referred to the office.
