1. Courtesy Clerk- is responsible for making sure that any new student who comes into the classroom is told the rules and procedures of the classroom.  He/she will also greet visitors and answer any questions about the room they may have.

2. Board Cleaner makes sure that the boards are cleaned at the end of each day. Board cleaner must also make sure that the next day's date is on the board at the end of the day. 

3. Floor Manager makes sure that at the end of the day, every last item is off of the floor and that all materials are put back in their proper place. All students help with clean-up at the end of the day though. The exceptions are the closet and the library. There is a person assigned to each of those areas already. 

4. Door Holder holds the door when the class line enters and exits the classroom, gymnasium or other schoolroom. 

5. Energy Manager is in charge of all items that consume energy. She or he must also make sure that every energy consuming item is turned off at the end of the day and/or covered. For example he or she must make sure that computers are properly turned off and covered at the end of the day. 

6. Homework Helper graphs all of the homework in the homework basket each day.  Homework is then stacked neatly on Mrs. Vs desk.  Homework with no name is recycled and not put on Mrs. V's desk. 

7. Librarian is in charge of the classroom library books. The Librarian must make sure that the books in the classroom library are neatly displayed. If there are any books found out of place somewhere in the room, the Librarian must put them back in their proper place. The Librarian is given first choice of books added to the library by the teacher each day. The Librarian holds on to those books until self-selected reading time or may offer the book(s) to a friend. Librarian must also check our Public Library books each day to make sure they are all accounted for. 

8. DLS Person makes sure that the Daily Sponge is on the board. When DOL time is over, the transparency is placed in the binder and set back in place for the next class period.  

9. Messenger is responsible for pick-up and delivery of items going to and from the office.  The messenger will pick up any materials from the office that may need to be picked up. 

10. Morale Booster is in charge of finding someone each day that is not feeling well, sad or mad and help them to cheer up.  At the end of the day Morale Booster must report to the teacher the name of the student that was cheered up. 

11. Paper Passer hands out all paper products including worksheets, blank paper, lined paper, 1/2 sheets of paper, etc. at times designated by the teacher.
12. Pencil Sharpener is responsible to make sure that all of the pencils in the classroom are sharpened. No other student is allowed to use the pencil sharpener. If a student needs a sharpened pencil during the day they must trade their pencil in for a sharpened pencil. 

13. Recycler is responsible for making sure that paper that is placed in our recycle bin is emptied into the school's recycle container near the office. 

14. Substitute takes the job of all students who are absent on that day or are not currently placed in our wonderful class. 

15. Teacher Assistant assists the teacher during the day by placing dots next to the names of students who have not followed a classroom rule.   Only the Teacher can tell the Assistant when to place a dot next to the students’ name.   The Assistant also reminds students who have lost recess whether they lost all of their recess or only half.  At the end of the day the Assistant must report to the Money Manager and notify her or him how many dots each student got. 

16. Work Basket Manager is responsible for organizing all of the work in the work basket by the end of the day. The work should be organized so that everything is facing the same way. Also, the work should be grouped according to assignments. So, for example, if the whole class did the same lesson on fractions and turned in their papers when they were finished throughout the day, the Work Basket Manager should go through and make sure that all of the fraction papers are together in one stack.   

