
Works Cited Page

The works cited page is an alphabetical list of all the sources referenced in your research project. By citing sources, you give credit where credit is due, make it easy for teachers to evaluate your work and help others doing research on the same topic.

If you have done your source cards correctly, you will be able to follow them exactly when generating your list of works cited for your documented research report. The form used on the cards and on the final typed list of works cited is the same.
Assignment: Using your source cards, compile, in correct MLA format, all the library, Internet or other sources that you used to write your documented research report. Use your own paper to handwrite this draft.
1. Go through the cards and eliminate any sources you did not use at all, either as general reading background or as specific references.

2. Any sources used in the text of the paper must be included in this page.

3. Begin your works cited list on a separate page from the text of the essay.

4. Label the works cited list Works Cited (do not underline the words Works Cited nor put them in quotation marks) and center the words Works Cited at the top of the page.

5. The entries are ALPHABETIZED by the author’s last name if a name is given. Go through the cards and alphabetize them this way first. 

6. If no name is given, as in an anonymous or unsigned article, use the first important word in the title of the alphabetized list of entries.

7. All entries on the list of Works Cited should be double-spaced, both between the entries and within an individual entry. No additional spacing is required between entries that follow.

8. The first line of each entry begins at the margin.

9. The second and successive lines of any entry begin at 5 spaces or one-half inch in. Indent the second line exactly 5 spaces. (Typing begins at the sixth letter.)

10. Use EXACT punctuation, according to the type of entry. Remember that each Works Cited entry ends with a period, as a sentence does.

11. Pages are listed on the List of Works Cited only for magazines, articles in a collection, chapters in a book, or newspapers, not for whole books where you use more than one continuous section.

12. See the section on source cards in the McDougal Littell Research Report workbook for handling all types of entries.
13. Your list of Works Cited must include a variety of types of sources. You may not use more than one encyclopedia. You must have a minimum of 4 sources.
14. If you are listing more than one work by the same author, alphabetize the works according to the title (excluding the articles a, an, the). 

15. Underline the titles of works published – books, plays, long poems, pamphlets, periodicals, films.

16. Although you do not need to underline the spaces between words, a continuous line is easier to type and guarantees that all features of the title are underlined. Type a continuous line under titles.

17. If you are citing a book whose title includes the title of another book, underline the main title, and italicize the other title (for example, A Case Study of Ralph Elison’s Invisible Man).

18. Use quotation marks to indicate title of short works that appear in larger works (for example, “Minutes of Glory.” African Short Stories). Also use quotation marks for song title and for titles of unpublished works including dissertations, lectures, and speeches.
19. Use Arabic numbers (1, 2, 3) except with names of monarchs (Elizabeth II).

20. Use lowercase abbreviations to identify parts of a work (for example vol. For volume) a named translator (tran.) and a named editor (ed.). 

21. Separate author, title, and publication information with a period and one space.

22. Use a colon and one space to separate the volume number and year of a periodical from the page numbers. For example:

Trimmer, Joseph. “Memoryscape: Jean Sheperd’s Midwest.” Old Northwest 2 

     (1976):  357-691.
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Content Standard IV: Conduct research to synthesize information from multiple sources.


Performance Standard 8: Apply the processes of research to produce a documented report.


Achievement Criteria – Documented Research Report





A. Validates research and documents sources


1. Gathers information without distortion or plagiarism from at least four primary and/or secondary sources.


2. Uses MLA format correctly to include accurate parenthetical documentation.














