





Entering text


Click the "Page" button on the left side of the screen


Working with text in FrontPage is similar to working with text in Microsoft Word. Much of the commands are the same as well as the steps to perform the commands such as changing text style, text font and other commands. You can type as much text as you like and FrontPage will word-wrap for you. When you want to start a new paragraph hit the enter key.





To enter text into your web page, place your cursor into the main area of the window. A vertical insertion bar will appear on the page to indicate that you can now enter text. Type in the first paragraph which explains the purpose of the web site and the second paragraph.





Pull down the Change Style list in the Format toolbar of the FrontPage Editor and select Heading 1. The text will change size to the Heading I size, which is 36 points in size. The larger the number, on the heading list, the smaller the font will be.





To turn the heading style off, you can pull down the Change Style list again, and then select Normal from the list.





Don't forget to save every few minutes by clicking on the icon of the disk in the toolbar!


You can cut and paste from other files that have been created.


�
�
To change the format of your text


To delete text from your web page, highlight the text and then press the delete key on your keyboard.


If you want to move text from one spot to another on your web page, highlight the text and then select Cut from the Edit menu. The text will disappear.


Move your cursor to the spot where you want the text to be inserted, click the left mouse button and then choose Paste from the Edit menu.





If you want to copy text from one spot to another, highlight the text and then select Copy from the Edit menu. Move the cursor to the spot where you want the text to be repeated, click the left mouse button and then select Paste from the Edit menu.





You can also copy and paste text between FrontPage and other applications in Windows. To do this, copy the text in one application, switch to the other application using Alt + Tab, and then paste the text where you want it in the second application. This will work with most Windows applications and can save a lot of time if the information you want on your Web page is already typed up in a text file somewhere else.


�
�
To change text style


To change the text style, highlight the text you want to change and click on the appropriate button on the toolbar. You can click on the B button to make the text bold, the I button to make the text italicized and the U button to underline the text.





To change the text size of the highlighted text click on the down arrow beside the "Normal" button and choose a font size.





If you want a paragraph centered, right aligned, or left aligned, place your insertion point in the paragraph and click on the appropriate button on the toolbar.


To change text font, highlight the text, choose a font from the Change Font list in the Formatting toolbar.





You can edit text font by selecting Font from the Format menu. The Font dialog box will appear. You can select font type, style, size, effect and color in this dialog box. In the Special Styles tab you can select blinking, strike-through, and a number of other styles�
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