	OPENING A COMPOSER PAGE FOR WRITING 

1. Click on the File menu in Netscape Navigator 

2. Select New, and then Blank page 

	INSERTING LINKS 

1. Write the text of your document first, and then highlight the text.
2. Click on the Link icon (or drop down the Insert menu, and choose Link), and type (or Copy) the URL into the "Link to" box 

3. Click on Apply, then Close 

4. Save the file 

	To copy a URL from an active window 

1. Open a Navigator window: click on the File menu, select New, and then Navigator window 

2. Go to the site you wish to link to (this ensures that the URL you have is current) 

3. Highlight the URL, and press Ctrl (the control key) and C (or drop down the Edit menu, and choose Copy) 

4. Go back to your composer window (the one with the pen on it), follow steps 1-4 above, pasting the URL in the Links box by pressing Ctrl V (or selecting the Edit menu, and choosing Paste Save the file

	SAVING FILES 

1. Click on the File menu 

2. Select Save as... 

3. A typical windows dialogue box will appear; save the file to something like the Work or My Documents folder 

4. Name your file something sensible, one word only, in lower case 

5. Click OK 

6. A dialogue box will appear asking you to name the page; this title will appear on the Netscape title bar, where many search engines look 

7. Name your page something sensible; you can use several words 

8. Click OK 

	OPENING YOUR PAGE IN NETSCAPE NAVIGATOR
1. Click on the File menu 

2. Select Open Page 

3. Choose your file using the Choose File... button 

4. Open in Navigator by clicking on the round button next to the word Navigator 

5. Click on the Open button 

UPDATING YOUR PAGE AND CHECKING IT IN NETSCAPE NAVIGATOR 

Every time you change your page, save the file 
When you view your page in Navigator, click the Reload icon 


